YTBEPX]IEHO

COT'JIACOBAHO :
[lupexTop
[peacenarens npodroma A et .
o R pagfiszy N & \./M,.%,\ allggroeckas COILL
7 ; e " Lhteieed B .4

npoToxkon Ne Z o1 « #»_ & 200r.

Ned/f or«stf» of 2045

JOJZKHOCTHAS MHCTPYKIUSA
pykoBoautens Llentpa «Touka pocray

1. OO0mue mojoxxeHus

1.1. Hacrosimas JODKHOCTHAS  WHCTPYKIHS  ONpPEHENseT W PErIaMEeHTHPYET — IOJTHOMOYHS,
(hyHKIIMOHATBHBIE U JTOJDKHOCTHBIE 00sI3aHHOCTH, TpaBa ¥ OTBETCTBEHHOCTH [|OMKHOCTHASI MHCTPYKIIUS
pykoBomutens Ilentpa «Touka pocray MBOY «llaBmoBckas COII» (manee — OOpa3oBaTenbHOE
YapeKIeHHE).

1.2. Pyxopoautens llentpa «Touka pocTa» OTHOCHTCS K KaTerOpHHM PYKOBOAMTENICH, Ha3HaYaeTcs Ha
JIOJDKHOCTb W OCBOOOXKZAaeTcs OT JOIDKHOCTH B YCTAaHOBJICHHOM JEHCTBYIOIIMM  TPYAOBBIM
3aKOHOIATEIILCTBOM MOpsAKe Mpuka3zoM aupekropoM MBOY «IlasmoBckas COID».

1.3. PykoBomutens IlenTpa «Touka pocTay MOTUHHSICTCSA HEMOCPEACTBEHHO aupekropy MBOY
«[TaBmoBckass COLLD».

1.4. Ha momxuocth pykoBommrtens llentpa «Touka pocray HazHadaeTcs JIMIO, UMEIOIIEE BEHICIICE
npodeccHoHaNbHOEe 00pa3oBaHKWE IO CICIHAIbHOCTH, COOTBETCTBYIONIEH MPOQHII0 CTPYKTYPHOTO
moipa3AeieHnst 00pPa30BATENBHOTO YIPEXKICHUS, U CTaX padOTHI IO CIIEUATBHOCTH, COOTBETCTBYIOMIEH
MPOQUITI0 CTPYKTYPHOTO TOJpas/ieieHns: 00pa30BaTEeIbHOTO YUPSKIACHUS, HE MeHee 3 JieT.

1.5. Pyxosogurens Llentpa «Touka poctay MOMKEH 3HATH:

TIPHOPUTETHBIC HATIPABIICHUS Pa3BUTHS 00pa30BaTeILHON crcTeMbl Poccuiickoit Deneparinu; 3aKOHBI U
WHbIE HOPMAaTWBHBIE TIPAaBOBBIE AaKTHl, pErIAMEHTHPYMOIHE 00pa3oBaTelbHyI0, (PH3KYIBTYypHO-
CHOPTHBHYIO JEeSATEIHHOCTH;

KonBenmuio o mpaBax peOeHKka; earoruky;

JOCTH)KEHUSI COBPEMEHHOW TICUXOIIOTO-TIeJarOTHYECKON HAYyKH W MPAKTUKHU; TICHXOJIOTHIO; OCHOBBI
(hM3HOIIOTHH, TUTHEHH,

TEOPHUIO ¥ METOMBI YIpaBIeHHsI 00pa30BaTENbHBIMU CUCTEMAaMHU;

COBpPEMEHHEBIE MeJarornieckie TEXHOIOTUH MPOAYKTUBHOTO, nuddepeHimpoBaHHOro 00ydeHus,
peanu3anuy KOMIIETEHTHOCTHOTO MTO/IX0/[a, PA3BUBAIOIIETO O0yUCHHS,

METOJbl YOSXKICHUS, apryMEHTAIlMd CBOSH TMO3MIINH, YCTAHOBJIEHWS KOHTAaKTOB C OOYYarOIUMUCS
(BociMTaHHMKAMH, JEThbMH) pa3HOTO BO3pacTa, WX POAWUTEINSIMH (JIMIIAMH, WX 3aMEHSIONINIMH),
KOJIJIEraMu T10 padoTe;

TEXHOIIOTUH JIMaTHOCTHKH MPUYUH KOH(MIUKTHBIX CUTYallud, UX MPOMUIAKTHKN W Pa3PEHICHUS; OCHOBBI
paboThl C TEKCTOBBIMH PENAKTOPaMH, DIIEKTPOHHBIMU TaOJIHMIIAMH, JJIEKTPOHHON MOYTON W Opay3epamu,
MYJBTUMENNHHBIM 000pYAOBaHUEM; OCHOBBI SKOHOMHUKH, COIMOJIOTHH;

CHOCOOBI OpraHU3aIlui (PHHAHCOBO-XO3SUCTBEHHOH JEATEIIEHOCTH 00pPa30BaTEIbHOIO



YUpEXKIEHUS; TPaXkIaHCKOe, aIMUHUCTPAaTHBHOE, TPYJOBOE, OIOPKETHOE, HAJIOTOBOE 3aKOHOAATENBCTBO
B YacCTH, Kacaromencsl peryJIupoBaHus IeITeIbHOCTH 00pa30BaTeNbHBIX YUPEKICHUH U OPraHOB
yIpaBJieHHS 00pa30BaHUEM pa3WYHBIX YPOBHEH; OCHOBBI MEHEPKMEHTA, YIIPABIICHHUS MEPCOHAIIOM;
OCHOBBI YIPaBJICHUS MPOEKTAMU;

MpaBujia BHYTPEHHETO TPYAOBOTO pacropsika 00pa3oBaTeNbHOIO YUPESKACHUS; MpaBuia M0 OXpaHe
TpyZa U TOXKapHOH 0e30MacCHOCTH.

1.6. PyxoBomutens Llentpa «Touka pocta» B cBOEH AeSTENbHOCTH PYKOBOACTBYETCS: TIOKATLHBIMH
aKTaMH U OpraHru3allMOHHO-PACTIOPAANTCIIbHBIMU JOKYMCHTaAMU O6pa3OBaTCHI>HOI>'I OpraHu3ainuu,
MIpaBHJIAMU BHYTPEHHETO TPYIOBOI'O PACIIOPSIKA;

MpaBWJIaMU OXPaHbl TPYyJa U TEXHUKH 0E30MaCHOCTH, OOCCIICUSHHsI TPOU3BOACTBEHHON CaHUTAPUH U
MPOTUBOIOXKAPHOU 3allIUThI; HACTOAIIEH JOKHOCTHON UHCTPYKIIUEH.

1.7. B mnepuox BpemeHHOro OTCcyTcTBUSI pykoBoautens Llentpa «Todka pocray, ero o0sS3aHHOCTH
BO3JIArarOTCsl Ha 3aMecTuTens no Y BP, koTopelii HazHayaeTcss B YCTaHOBIGHHOM MOpSIKE, MproOpeTraeTt
COOTBETCTBYIOIIIME MpaBa M HECET OTBETCTBEHHOCTh 33 HEHMCIIOJIHEHHE WM HeHaJyIeKallee MCIOMHEHne
00sI3aHHOCTEH, BO3JIO)KEHHBIX HA HETO B CBSI3U C 3aMEIICHUEM.

2.  JIo/DKHOCTHBIE 00S3aHHOCTH

PykoBomutens L{entpa «Touka pocTay UCHOMHSET CIEAYIOIME 00SI3aHHOCTHU:

2.1. PyKOBOOMT JEATEIBHOCTBIO CTPYKTYPHOTO TOApa3zicieHuss o0pa3oBaTENbHOIO YYPEKJICHUS:
y4eOHO-KOHCYIBTAIIMOHHBIM ITYHKTOM, OTACIICHHUEM, OTIEIOM, CEKIMeH, jlabopaTopuell, KaOWHETOM,
y4eOHOW WM y4eOHO-TIPOM3BOJICTBEHHON MACTEPCKOH, WHTEPHATOM TMPH IIKONE, OOIISKUTHEM,
y49e0HBIM XO3SHCTBOM, IPOM3BOJICTBEHHON NPAKTUKOH W APYTUMH CTPYKTYPHBIMU TOApPAa3/EIEHUSIMHU
(mamee - cTpyKTypHOE TIOIPa3ICIICHIE).

2.2. OpraHusyer TeKyllee W IEPCHEKTHUBHOE IUIAHUPOBAHHE  JCITEIBHOCTH  CTPYKTYPHOTO
MOZIpa3fAeieHUsI C Y4YeTOM Ielel, 3ajad ¥ HalpaBlIeHWH, i1 peajn3alii KOTOPHIX OHO CO37aHo,
obecrieynBaeT KOHTPOIIb 33 BBHIITOJHEHWEM TIAHOBBIX 3a/laHUH, KOOPAWHUPYET paboTy IperonaBaTee,
BOCITUTATENIEH M APYTUX IEAArOrMYeCKUX PaOOTHHKOB IO BBIMMOTHEHHWIO YICOHBIX (00pa30BaTEIbHBIX)
IJTAHOB W TIPOrpaMM, pa3paboTKe HeoOXOIUMON YIeOHOMETOINICCKON JOKYMEHTAIIHH.

2.3. OO0ecrieunBaeT KOHTPOJIb 3a KaueCTBOM O0pa30BaTEILHOrO MpoOIecca U O0bEKTUBHOCTHIO OLIEHKH
pe3yNbTaTOB yYEeOHOW W BHEYYEOHOW MCSITEIHHOCTH OOYJYAIOIIUXCS, BOCIUTAHHUKOB, OOECICUCHHEM
YPOBHS MOATOTOBKH OOYYarOIINXCS, BOCIIHTAHHUKOB, COOTBETCTBYIOIIErO TpeOOBaHHUAM (hemepasbHOTO
TOCyIapCTBEHHOT0 00pa30BaTENBHOI'O CTaHAApTA.

2.4. Cozpnaer ycioBus Ui pa3paboTku pabourx 00pa3oBaTENbHBIX MPOrPaMM CTPYKTYPHOTO
TO/Ipa3AeIeHMS.

2.5. Oka3sbIBaeT IOMOIIb MIeIArOrHYeCKM PaOOTHUKAM B OCBOCHUHU M Pa3pa0d0TKE MHHOBAIIMOHHBIX
MpOrpamMM M TEXHOJIOT'HH.

2.6. Opraamsyer paboTy IO MOATOTOBKE U MPOBEACHUIO UTOTOBOM aTTECTAIllWH, MPOCBETUTEIHCKYIO
paboTy I POAUTENEH.

2.7. OpraHmuzyer METOIUYECKYI0, KYJIbTypHO-MAaCCOBYIO, BHEKIIACCHYIO padoTy.

2.8. OcymiecTBisieT KOHTPOJIb 32 Y4eOHOW Harpy3koi oOydaromuxcs (BOCHUTaHHUKOB, JIETEH).

2.9. VYwyacTByeT B KOMIUIEKTOBAaHHM KOHTHHTEHTa OOydJalommxcs (BOCIHTAaHHUKOB, JeTed) u
MPUHUMAET MEphl MO0 €ro COXPaHEeHWIO, YJaCTBYET B COCTABJICHUHM pACIUCAHHUS YUeOHBIX 3aHATHH |
JIPYTUX BUAOB AEATEIHHOCTH 00yJaromuxcs (BOCIIUTAHHUKOB, JETeH ).

2.10. BaocuT mpemIoKeHHS M0 COBEPIIEHCTBOBAHNIO 00Pa30BaTEILHOTO MPOIecca U YIPaBICHHS
00pa30BaTEINbHBIM yUPEKICHUEM.

2.11. VYwuactByer B moa0Ope U PacCTaHOBKE MEAATOTHYECKUX W MHBIX KaJpPOB, B OPraHU3AINN
TIOBBIIIIEHUS WX KBAJTU(PUKAINHA U TPOGECCHOHAITEHOTO MacTEePCTBA.

2.12. llpuHMMaeT ydacTHe B IMOATOTOBKE W MPOBEIECHUH ATTECTAI[UU MENArOTHYECKUX U JPYTUX
pabOTHUKOB YUpEKICHHS.



2.13. OO0ecrneurBaeT CBOCBPEMECHHOE COCTABIICHHE YCTAHOBJICHHOW OTYETHOM JIOKYMEHTAIIHUH.

2.14. Tlpunumaer ydvacTHe B pa3BUTUM M YKpEIUIGHHMH YueOHO-MaTepuanbHOW 0a3bl yUpeKIeHUs,
OCHAILICHUM MACTEpCKUX, Y4eOHBIX JlabopaTopuii M KaOMHETOB COBPEMEHHBIM OOOpYAOBaHHEM,
HATJISIHBIMU TTOCOOMSIMH U TEXHHYECKUMH CPEICTBAMU OOYYEHHs, B COXPAaHHOCTH OOOPYAOBaHHS W
WHBEHTAps, OCHAIICHUM U TOMOJTHEHUU OMOIMOTEK U METOJMYECKUX KAOMHETOB Yy4eOHO-METOIUYECCKON
U XyIO)KECTBEHHOW JMTEPaTypOl, IEpUOJMYECKUMU W3IaHUSIMH, B METOAWYECKOM O0ecredeHnn
00pazoBaTenbHOrO MpoIiecca.

2.15. OcymiecTBisieT KOHTPOJIb 33 COCTOSHHUEM MEAMIMHCKOTO OOCITYXXHBaHUS OOyJaromuxcs,
BOCITHTAHHUKOB.

2.16. Opranuzyer 3aKiIIOUEHHE JOTOBOPOB C 3aWHTEPECOBAHHBIMH OPraHH3ALUSIMHU MO TOJIrOTOBKE
KaJ|poB.

2.17. Tlpunumaer Mepbl MO OOECIIEYEHWIO CO3[aHUST HEOOXOAMMBIX COLMATBHO-OBITOBBIX YCIOBUH
oOy4aroruMcs (BOCIIUTAaHHUKAM, JETSIM) U pPaOOTHUKaM 00pa30BaTENbHOI'O YUPEKICHMS.

2.18. BeinonHseT npaBuiia Mo OXpaHe TPyAa U MOKapHOU 0€30MacHOCTH.

3. Ipasa

PykoBonurens Ilentpa «Touka pocta» uMeer mpago:

3.1. [laBaTh NOAYMHEHHBIM €My COTPYAHUKAM M CIIy)KOaM MOPYYEHHs, 3aJIaHKS 110 KPYTy BOIIPOCOB,
BXOJAIIUX B €ro (hyHKIIMOHATLHBIE 00S3aHHOCTH.

3.2. KoHTponmupoBaTh BHINOIHEHNWE MPOU3BOJICTBEHHBIX 3aJ[aHWUH, CBOEBPEMEHHOE BBITIOJHEHHE
OTJICNBHBIX MTOPYYCHUN U 3aJaHUN TOIMHCHHBIMU €My CITy>KOaMH.

33 3aHpaIHI/IBaTB " MojIy4daTb HeO6XOlII/IMBIe Marepualibl 1 JOKYMEHTBI, OTHOCAIINECSA K BOIIpOCaM €ro
NEeSITeTbHOCTH, TOAYUHEHHBIX eMy CITYXO W IMoapa3ieNeHIH.

3.4. BzammopeicTBOBaTh C APYTMMH HPEINPHATUSAMH, OPraHU3AMAMH U YIPESKICHHSIMH I10
IIPOU3BOACTBEHHBIM U JIPYTUM BOIPOCaM, OTHOCALIUMCS K €0 KOMIIETEHIIUH.

3.5. TloxnuceiBaTh M BU3UPOBATH JOKYMEHTHI B IIPEAENaX CBOEH KOMIETCHIIHH.

3.6. Tlonp3oBaThCs MHBIMU MPaBaMM, YCTAaHOBJICHHBIMH TpPymoBBIM KojekcoM PD u apyrumu
3aKOHOJATEIbHBIMU aKTamMu P@.

4. OTBeTCTBEHHOCTh U OLEHKA AesITeJbHOCTH

4.1. PykoBomurtens lLlentpa «Touka pocTta» HeceT aJMHUHUCTPATHBHYIO, IHCIHUILTHHAPHYIO
OTBETCTBEHHOCTb 3a!

4.1.1. HeBpImodHEHNE WM HEHAUISKAIIEE BHITOTHEHHNE CTY>KEOHBIX YKa3aHUH HEMOCPECTBEHHOTO
3amecTuTens pyKOBOIUTEIS.

4.1.2. HeBbInmonaHEeHNE WM HEHAIJISKAIIEE BHIIOIHEHNE CBOMX TPYIOBBIX (DYHKIUH M MOPYYCHHBIX eMY
3ajad.

4.1.3. HempaBoMepHOE HCIIONB30BaHUE MPEIOCTABIEHHBIX CITY’KEOHBIX ITOJHOMOYWH, a TaKKe
WCTIOJIB30BAHNUE UX B JIMYHBIX LIETISX.

4.1.4. HenocroBepHy0 HHPOPMAIHIO O COCTOSHUU BBHITOTHEHHUS TOPYIEHHOW eMy paOOTHI.

4.1.5. HenpunsATHe Mep TO TPECEUYCHHUIO BBISBICHHBIX HAPYIICHUI MpaBHI TEXHUKH O€30MacHOCTH,
MPOTUBONOXKAPHBIX M JAPYTUX MpaBUj, CO3JAIOIIUX Yrpo3y MAEATENBHOCTH MPEONpPUSITHS W €ro
paboTHHKAM.

4.1.6. He obecrnieueHune coONIOIEHUS TPYIOBON TUCIIHILTHHBL

4.2. Ouenka paborsl JomxHOcTHas WHCTpyKuusi pykoBomurenss lLlentpa «Touka pocray
OCYLIECTBIISIETCSI:

4.2.1. HemocpeacTBEeHHBIM pYKOBOAMTEIEM —  DEryjJsipHO, B  TpoLecce  IOBCEIHEBHOTO
OCYLIECTBICHUS] PAOOTHUKOM CBOMX TPYAOBBIX (PYHKIIHH.

4.2.2. ATTecTallMOHHOW KOMHCCHEH OpraHu3aluu — NEPUOANYECKH, HO He pexe | pasa B ABa roja Ha
OCHOBaHUH JIOKYMEHTHPOBAHHBIX UTOTOB PaOOTHI 32 OLIEHOUHBIN MEPUO/.

4.3. OcHOBHBIM KpHUTepUeM OLeHKU padoTsl JomkHocTHas nHCTpyKuus pykoBoautens Llentpa «Touka
pocTa» SIBJISIETCSI KA4eCTBO, MOJIHOTa M CBOEBPEMEHHOCTH BBIMOJIHEHHS UM 33a/ad, MPEIyCMOTPEHHBIX
HACTOSIILEH UHCTPYKLIUEH.



5. YciaoBusi padoThI

5.1. Pexum pabotsl PykoBoaurens Lentpa «Touka pocta» onpenesnsiercss B COOTBETCTBHHU C MPABUIIAMU
BHYTPEHHETO TPYAOBOT'O PACIOpsiKa, YCTaHOBICHHBIME B OOpa30BaTENbHOM YUPEKACHHUH.

5.2. B cBa3u ¢ mpou3BOICTBeHHOH HeoOxoauMocTbio PykoBoautens Llentpa «Touka pocta» MOXeT
BBIC3)KaTh B CIY)KeOHbIC KOMaHIUPOBKH (B TOM YHCJIE MECTHOT'O 3HAYCHUS).

5.3. Jlns pemieHHs ONEPAaTUBHBIX BOIPOCOB IO OOECIEUEHHIO TPOU3BOJICTBEHHOW JEATEIBHOCTH
JIUPEKTOPY CTPYKTYPHOI'O TOJApa3feieHusi 00pa30BaTENbHOTO YUYPEKICHUS MOXKET BBIICISTHCS
CITyKeOHBIH aBTOTPAHCIIOPT.

6. IIpaBo moamucu

6.1. [lupexropy CTPYKTYpPHOT'O MOApa3/elIeHUus] 00pa30BaTEIbHOIO YUPEKICHUS ISl 00ECIICUSHHSI ero
JIeATEIbHOCTA TPEJAOCTABISAETCA MPAaBO MOANUCH OPraHU3alMOHHOPACHIOPSIAUTENBHBIX JOKYMEHTOB 10
BOIIPOCaM, OTHECEHHBIM K €70 KOMIIETEHIIUN HACTOSIIEN TOJKHOCTHOM UHCTPYKIIUEH.

C mHCTpYKIIKEH 03HAKOMIIEH | [« » 20 1.
(moamucek)

[« _» 20 1.
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